NOAHS ARK COMMUNITY PRE-SCHOOL

20.Health and Safety Policy

(September 2025)

This setting believes that the health and safety of children is of paramount importance. We aim to make children, parents, staff, visitors, contractors and volunteers aware of health and safety issues and to minimise the hazards and risks to enable the children to thrive in a healthy and safe environment.

Responsible staff members:

Health and Safety Officer: Taira Darling
Fire Officer: Taira Darling
First Aid Officer: Taira Darling/Saira Shoaib/Amanda Straight
Food and Hygiene: Taira Darling/Saira Shoaib/ Amanda Straight
Copies of all up-to-date certificates are displayed in the Hall
Risk Assessment

Our risk assessment process covers both adults and children attending our setting. Potential hazards and risks both inside and outdoors, are assessed and identified and an action plan is developed specifying the action required, the time-scale, the person responsible and the funded needed.

We maintain a daily risk assessment for all areas used by the children, including the playroom, toilets and the garden, copies of which are displayed on the entrance doors. A risk assessment of the whole premises in done annually, a copy of which is kept in the office. We also carry out risk assessments for any outings that we arrange - copies of which are kept in the office.

Our Health and Safety poster is displayed in the corridor near the entrance to the playroom.

Insurance Cover

We have public liability insurance and employers’ liability insurance. The certificate for public liability insurance is displayed in the entrance corridor of the playroom.

Fire Safety

Fire doors are clearly marked, never obstructed and easily opened from the inside.

The smoke detector is checked regularly. Fire fighting appliances conform to BSEN standards, are fitted in appropriate high-risk areas of the building and are checked annually.

Our emergency evacuation procedures are:

Clearly displayed in the premises

Explained to new members of staff, volunteers and parents

Carried out regularly, at least every term

Records are kept of all fire drills

Equipment

All electrical equipment used by the pre-school conforms to safety requirements and is PAT tested annually. Records of tests are kept in the office.

All other equipment is checked regularly and any dangerous or broken items are repaired or discarded.

Pest Control

The whole premises are checked monthly a record of which is kept in the church office and a copy in our office.

COSHH

We keep a record of all substances that may be hazardous - such as cleaning chemicals. This states what the risks are and what to do in an emergency. Only essential cleaning materials in their original containers are kept on the premises, in a lockable cupboard, which is kept locked while the children are on the premises. Please see our Health and Safety folder.
Safety of adults

A register of both adults and children must be kept as people arrive so that a complete record of all those present is available in an emergency. All adults must be aware of the arrivals and departure system and an adult will be at the doors during these times.

All staff, volunteers and students are provided with guidance about the safe storage, movement and lifting of large equipment.

The sickness of staff and their involvement in accidents are recorded. The records are reviewed regularly to identify any concerns that are highlighted.

Premises and Equipment

The garden area is safely fenced, and the emergency gate secured and not obstructed.

Sand is clean and suitable for children’s play. The sandpit must be kept closed when not in use.

The layout of the room will allow children and adults to move safely and freely between activities.

Children must not go into the kitchen or storage areas unsupervised.

Hot drinks must be kept to the kitchen area and out of the reach of children.

All children are supervised by adults at all times and will always be within sight of an adult.

An accident record book along with an incident book will be available at all times.

The accident record book will be used appropriately to record accidents.

Regular safety checks will include checking the accident and incident books.

All materials, including paint and glue are non-toxic

No child is to be allowed out without an authorised adult. (see arrival and departure policy).

A correctly stocked first aid box is available at all times.
When children are using Scissors, they are always supervised by a staff member

Hygiene

Please refer to separate Health Policy 

Please refer to separate Hygiene and Food Safety Policy 

Critical Incidents

Please refer to separate Critical Incident Policy 

Legal Framework

Health and Safety at Work Act (1974)

Management of Health and Safety at Work Regulations 1992

Electricity at Work Regulations 1989

Control of Substances Hazardous to Health Regulations (COSHH) (2002)

Manual Handling Operations Regulations 1992 (as amended)

Health and Safety (Display Screen Equipment) Regulations 1992

All staff must read, sign and date this during their induction.

This policy is reviewed annually 

Signed on behalf of the Pre-School: 03/09/2025      

Position:  Manager             
