NOAHS ARK COMMUNITY PRE-SCHOOL

17. POLICY & PROCEDURE FOR A ‘LOST CHILD ON A TRIP’.

(September 2025)

Before any trip can take place, the following procedures must be followed:
*On any outing from the group, the adult to child ratio must not exceed 1:2.

*Before leaving the setting, the adult in charge of the outing must have written permission from the parent/carer to take the child out.

*The adult in charge must ensure that the Pre-School has the names of all children who will be going, also any contact numbers for parents.
*All children will be wearing Orange high visibility vests throughout the trip which has the name of Setting, setting phone number and emergency mobile number emblazoned on them.
*All staff will be wearing Yellow high visibility vests to ensure public can see staff at all times.

*A risk assessment will be carried out prior.
IF A CHILD GOES MISSING:
*KEEP CALM. Try not to panic. Ask everyone in the party if they know where the child has gone.

*Make sure all the other children are safe and with a suitable adult. 

*Find the nearest security guard (if you are in a shop), or if you are outside, make sure you check the whole area before finding a phone and calling the police. When this is done, phone the Pre-School and ask for another suitable adult to come and collect the rest of the children. Stay where you are until the police arrive or until the child returns.

*Make sure that the incident is written up and brought to the attention of Manager.
*Make sure that the parent/carer is fully aware of everything that happened.
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