
NOAHS ARK COMMUNITY PRE-SCHOOL

31 FIRE EMERGENCY PROCEDURES
(September 2025)
· IF FIRE BREAKS OUT IN THE CHURCH
· ON SEEING A FIRE, THE FIRE OFFICER WILL BLOW WHISTLE TO ALERT ALL STAFF AND PUPILS (Taira) in her absence (Saira) WILL GATHER THE REGISTERS, VISITORS BOOK AND NURSERY MOBILE PHONE AND PROCEED TO THE FIRE EXIT DOORS (either at the main door, or garden door or via the church exit)
· CALL FIRE BRIGADE
· NURSERY STAFF WILL ASSEMBLE ALL THE CHILDREN, VISITORS AND PARENTS, IF PRESENT
· THE STAFF AND CHILDREN WILL PROCEED TO THE NEAREST DOOR TO EVACUATE (depending on where fire is) AND CHECK REGISTERS FOR ALL CHILDREN BEING PRESENT
· THE STAFF AND CHILDREN WALK ROUND TO THE ASSEMBLY POINT (A) (located against the wall of Leytonstone school)
· ONCE OUTSIDE THE ROOM LEADERS WILL CHECK THE REGISTERS TO ACCOUNT FOR ALL THE CHILDREN AND STAFF BEING PRESENT.
· PARENTS MUST NOT REMOVE CHILDREN FROM THE PRE-SCHOOL IN AN EMERGENCY WITHOUT THE KNOWLEGDE OF THE PRE-SCHOOL STAFF
· ALL STAFF / CHILDREN MUST NOT RETURN TO THE NURSERY UNTIL THE BUILDING HAS BEEN DECLARED SAFE BY THE FIRE BRIGADE OR THE TRAINING HEALTH AND SAFETY OFFICER.
· When Staff and children have returned to the Preschool building a register must be taken again to ensure that everyone is accounted for.
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